
 

 

NOTICE OF VACANCY 

 

SHELBY COUNTY SCHOOLS 

 

JOB TITLE:  CAREER TECHNICAL RESOURCE TEACHER 

 

QUALIFICATIONS: 1. Valid Alabama Teacher’s Certificate with a bachelor’s degree or   

above.  

 2. Certification in Career Technical Education.  

 3. Minimum of five years successful teaching experience in a Career 

Technical program.  

   4. Experience in managing multi-dimensional job responsibilities to 

include effective written and oral communication, team building and 

organization skills to accomplish a variety of activities 

simultaneously. 

 5. Experience in managing budgets for local, state and/or federal funding 

agencies desired.  

 6. Possess effective human relation skills to work with groups diverse in 

age and abilities. 

 

 
 Job related Mental/Physical Demands and Environmental Factors: Routinely required to 

communicate verbally and in writing. Moderate sitting, walking, standing, carrying, stooping, 

bending, kneeling, reaching lifting, pushing, and pulling. Work daily outside and inside in varying 

climates including hot, cold, dampness and humidity.  

 

REPORTS TO: Supervisor, Career and Technical Education  

 

JOB GOAL: To help ensure that teachers have up-to-date knowledge of and materials and methods 

needed to teach; to facilitate greater interaction between business and education and to promote 

awareness of career paths for students.  

 

PERFORMANCE RESPONSIBILITES:  

 

1. Develop effective communication with teachers, administrators, counselors, industry leaders, civic 

and governmental officials.  

 

2. Provide leadership in developing effective school-based learning opportunities in K-12 classrooms 

through cooperative relationships with teachers, administrators, and counselors.  

 

3. Encourage the development of enhanced work-based learning opportunities for all students 

through cooperative team building with business, industry leaders, and higher education.  

 

4. Assist guidance counselors in fulfilling the comprehensive career education plan for all school 

children.  

 

5. Coordinate introductory career awareness activities for elementary students, career exploratory 

activities for middle school students and career opportunities for all students.  



 

 

 

6. Build strong relationships by establishing partnerships with business/industry, governmental 

agencies, civic organizations, and higher education institutions to expand career opportunities for 

all students.  

 

7.  Become a classroom resource to provide instruction, and transition services to students 

concerning career education. Arranging for classroom speakers, field trips, career fairs, etc. to 

facilitate these activities for students.  

 

8. Participate in School-to-Career staff meetings, conferences, committee functions and other 

activities to accomplish cooperative relationships within the partnership.  

 
9. Prepare reports and documentation as required that documents Career Technical Education 

accomplishments.  

 

10. Conduct media and public relation activities promoting the Career Technical Education program.  

 

11.Establish and implement programs to connect career planning to the educational process.  

 

12.Establish and implement programs to assist middle school and high school students. Select 

courses based on potential career opportunities.  

 

13. Guide employees in attaining appropriate Professional Career Technical Certification as 

approved by Alabama State Department of Education. 

 

14. Perform other duties as directed.  

 

TERMS OF EMPLOYMENT: Twelve-month contract. Pay according to proper placement on the 

current salary schedule. Exempt employee. 

 

EVALUATION:  Performance of this job will be evaluated in accordance with 

provisions of the Board’s policy.  

TERMS OF T:  

SALARY:                                   $47,316.00 - $80,428.80 Annual 

 

 


